
 

 
 

 
THIS GUIDANCE WILL TELL YOU HOW TO UPLOAD CTF FILES AFTER THEY HAVE BEEN CREATED IN YOUR 

MIS (SIMS/CMIS), AND HOW TO DOWNLOAD THEM READY TO IMPORT INTO YOUR MIS (SIMS/CMIS) 
 
 

TO UPLOAD A CTF TO S2S 
 
Log into Secure Access and click on the S2S Link 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 

A QUICK GUIDE TO USING THE S2S 

WEBSITE TO TRANSFER CTF’S 

Click on Upload in the 
menu at the left of the 
screen and then on 
Upload CTF File 



 

Click on the Browse button to search for the CTF you created in your MIS 
 

 
 
When you have located the file and it is in your folder and filename box click on the Upload 
File button 
 

 
You should get a message to tell you that the file has been successfully loaded to the S2s 
website and is ready for the destination school to download. 
 
 
TO DOWNLOAD A CTF FROM S2S 
 
 
Log into Secure Access and S2S as before 
 

 
 
 
 
 
 

 

Click on Download in the 
menu at the left of the 
screen and then on 
Download CTF File 



 

In the next screen click on the file you want to download to highlight it  
(it will also show the details of the pupil in the file below ) 
 

 
 
and then click on Accept 
 
Choose the location to save the file to ready to import into your MIS (SIMS/CMIS). 


